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Key information

About this qualification
This is a regulated qualification. The regulated number for this qualification is 603/2955/5.

This qualification is part of a suite of technical award qualifications that have been developed to meet tl
Department for Educat i ondqudity, (igorbus guslifications ghich:r e me n

* have appropriate content for the learner to adgeicore knowledge and practical skills
» allow the qualification to be graded

» provide synoptic assessment

» enable progression to a range of study and employment opportunities.

This qualification features on the DfE list of approved technical awardfigatibns for Key Stage 4
performance tables. This qualification is endorsed by NEG6, software and platform design specialists :
NIC Services Group LTD.

Entry guidance

There are no specific recommended prior learning requirements for this qualificatio

Registration is at the discretion of the centre, in accordance with equality legislation, and should be ma
on the Portal.

This qualification has been developed for learners aged @4n schools and colleges but is also accessible
for post16 leaners.

It is a vocational qualification equivalent to GCSE graded 8CGentres are responsible for ensuring that
this qualification is appropriate for the age and ability of learners.

They need to make sure that learners can fulfil the requirementh®flearning outcomes and comply
with the relevant literacy, numeracy, and health and safety aspects of the qualification.

This Level 1/2 qualification is appropriate for learners who are looking to develop a significant core
knowledge andunderstanding and know how to apply these needed qualities to the business an
enterprise sector.



Qualification structure and assessment

Qualification Title NCFE Level L1/2 Technical Award in Business and Ente
Qualification Number (QN) 603/2955/5
Level Combined Level 1/2
Guided Learning Hours (GLH) 120, plus 1 hour 30 minut
Unit 01 48 GLH 40% Externally assessed: writte Unit grades: NYA, L1
Weighting | examination L1M, L1D, L2P, L2M, L20
(externally marked)
Unit 02 72 GLH 60% Internally assessed: synopt Unit grades: NYA, L1
Weighting | project* (externally quality L1M, L1D, L2P, L2M, L20O
assured)
TOTAL 120 GLH 100% Overall qualification grades: NYA, L1P, L1M, L1D, L1D#
L2M, L2D, L2D*

* The interral synoptic project requires effective use of integrated knowledge, understanding and skil
from across the full breadth of the qualification content.

The learning outcomes for each unit are provided in Section 3.

To achieve the NCFE Level 1/2 Technical Award in Business and Enterprise, learners must succes
demonstrate their achievement of all assessment objectives of the units as detailed iquiification
specification. Learners must achieve a minimum of a Level 1 Pass in the internal and external assesst
to achieve the overall qualification.

A partial <certificate can be request edtwhoohavel e
achieved at least one whole unit.

Grades are awarded for this qualification. For further information about grading and submitting thes
grades to NCFE, please see Section 2 and Section 4.

Unless stated otherwise in this qualification speeifion, all learners taking this qualification must be
assessed in English and all assessment evidence presented for external quality assurance must t
English.

Total Qualification Time (TQT)

Total Qualification Time (TQT) represents an estimate of the total amount of time that a learner
expected to spend to achieve the qualification. TQT comprises the Guided Learning Hours (GLH) for
gualification and hours spent in private study, prep@on for assessment and undertaking assessment.
The table below shows the GLH listed separately and the overall TQT:

Qualification GLH TQT
NCFE Level 1/2 Technical Award in Busines&atetprise 120 157




GENERAL COURSE INFORMATION

Course Team Structure

Subject TutorMrs Fowler (Whitehaven Academy)

Staff Name Email
Mrs Fowler(Tutor) Jfowler@whitehavenacademy.org.uk

Mr Trewhitt (Internal Assessor| gtrewhitt@whitehavenacademy.org.uk

Course Outline

The BTEC National in Business provides the knowledge, understanding and skills for you to enter a
career in Business and / or provides progression to higher education.

The programme of studgllowsyouto learn and use a variety of skills throughout t@urse, including

researching, collecting, analysing and interpreting data, communicating your findings in different ways
and identifying and developing the links between different parts of the subject.

Course Textbook

The course will utilise the iAcheive online platforfor, which all users will be given a log in to follow along
with the course.

Textbookswill be provided;you will find a link to the student bodbelow.
My Revision Notes: NCFE Level 1/2 Technical Award in Business and Enterprise Paperback — 31 Jan. 2020

Equipment Needed

You willbe required tousea PC/laptop for your courseworkYoushouldalsobring with you the usual
selection of items such as pens, pencil, ruler etc as well as a pad orgapacalculator. Wewill usea
variety of Office Software via Office 3gmcludingTeams and OneNote, please use Office 365 to store
work andremember to back up by sending via em&liSB (memory stick or flash drive) often get lost and
an email account is too unreliable. You will be expected to bring all the required materials that yo
require with you to every lesson.

NOTE: It is your responsibility to come to your lessons with the correct equipment.

Remote lessons

Currently there are no remote lessons planned. Should the situation change, wewatkplease make
sure you log on at least 5 minutes before the lesson start to ensure you are able to connect. Please m
your microphme. We expect you to sit at a table, have homework tasks and note taking material reac
and your phone on silent.


https://www.amazon.co.uk/dp/1510474307?psc=1&ref=ppx_yo2ov_dt_b_product_details&asin=1510474307&revisionId=&format=4&depth=1

Assessment summary

This qualification has two assessments: one external written examination and one
internal synoptic project

External assessment

Assessment method

Description

Externally set
written examination

Externally marked

40% of the technical award
Written examination:

* 80 marks

* 1 hour 30 minutes

* a mixture of multiple-choice, short-answer and extended-response
questions.

The written examination will assess the learner's knowledge and
understanding of content from Unit 01 and target assessment objectives
AO1, AO2 and AOD3.

External examination
availability

The examination windows are expected in March and November every
year; however, these are subject to change so please refer to the
Assessment Window Guide available on our website.

Learners will have one opportunity to resit.

Internal assessment

Assessment method

Description

Externally set
synoptic project

Internally graded

Externally quality
assured

60% of the technical award

The completion time for the Synoptic Project is 21 hours of supervised time.

The synoptic project will assess the learmer’s ability to effectively draw
together their knowledge, understanding and skills from across the whole
vocational area. The synoptic project will target assessment objectives AO1,
AO2, AO3, AO4 and AOS.

The synoptic project will be externally set by NCFE, internally graded by the
centre and externally quality assured by NCFE.

Internal synoptic project
availability

The learner should not undertake the synoptic project assessment until all
teaching content from Unit 01 and Unit 02 has been delivered. This is to
ensure that learners are in a position to complete the synoptic project
successfully.

A different synoptic project brief will be released every December.
Therefore learners must use the synoptic project brief released in

December of the academic session they wish to finish the overall

qualification. Leamers will have one opportunity to resubmit.




External assessment

The external assessment will be in the form o
knowledge and understanding of content from Unit O1.

A variety of assessment styles will be used, including multptece, shodanswer and

extendedresponse questions. This will enable learners to demonstrate their breadth of knowledge and
understanding of the subject and ensure achievement at the appropriate level, including stretch and
challenge. Questions will be written in platnglish and in a way that is supportive and accessible to all
learners of all abilities.

As far as possible, realorld case studies and contexts which are relevant to the sector will be used.
This is to engage and stimulate learners under examinatamditions and to facilitate the drawing out
of a wide range of knowledge and skills developed throughout their learning.

All questions will be compulsory, with available marks clearly identifiéé written examination will be
carefully constructed filowing a rigorous quality control process to ensure that the assessment is valid.

Synoptic assessment

Synoptic assessment is an important part of a kgghlity vocational qualification because it shows that
learners have achieved a holistic understanding of the sector and that they can make effective
connections between different aspects of the subjeachtent and across the breadth of the assessment
objectives in an integrated way. The Department for Education (DfE) has consulted with Awarding
Organisations and agreed the following definition for synoptic assessment:

“A form of assessment which requires a candidate to demonstrate that s/he can identify and use
effectively in an integrated way an appropriate selection of skills, techniques, concepts, theories,
and knowledge from across the whole vocational area, which are relevant to a key task.”

Synoptic assessment enables learners to show that they can transfer knowledge and skills learnt in or
context to resolve problems raised in another. To support the development of a synoptic approach, the
gualification encourages learners to make linktviieen elements of the course and to demonstrate

how they have integrated and applied their increasing knowledge and skills.

As learners progress through the course, they will use and build upon knowledge and skills learnt acrc
units. The internalsympt i ¢ project will test t {werldsiteabon.ner s



Calculating the overall internal synoptic project grade
To calculate the overall grade for the internal synoptic project follow these 3 steps:

Step 1: Award a suitable band for each AQ after selecting the descriptor that best reflects the leamer's
evidence, assessing the whole project in an integrated way.

The table below shows an example of the bands achieved by a learner for each AQO in the internal
synoptic project:

AO Band
AO1 3
AD2Z2 2
AOD3 1
AD4 2
AODS 1

Step 2: Once the whole project has been assessed and appropriate bands for each AO selected, the
overall grade for the internal synoptic project can be calculated using the learner grade calculator. The
learner grade calculator can be accessed via our website on the qualification page.

The overall grade for the internal synoptic project is based on the combination of bands awarded for
each AO and the relative weighting of each AD.

The example shown in the table in Step 1 would be graded at a L2ZP overall.

Step 3: Once you have the overall grade for the internal synoptic project, this can be converted to a
UMS score using the table below.

Grade Max UMS 240 (60%)

L2D 240

L2M 206

L2P 171

L1D 137

L1M 103

L1P 69

NYA 0

For example, a L2P equates to 171 UMS.

The UMS score will be used to calculate the overall qualification grade. This is explained in the section
‘Calculating the overall qualification grade'.



Calculating the overall qualification grade

Learners must achieve a minimum of a Level 1 Pass in both the external assessment and the internal
assessment to achieve the overall qualification.

The relationship between uniform marks for the external and internal assessments and overall
qualification grades is shown in the tables below.

Grade External assessment Internal assessment
UMs UMs
Maximum UMS (400) 160 (40%) 240 (60%)
Level 2 Distinction 138-160 240
Level 2 Merit 115-137 206
Level 2 Pass 92-114 171
Level 1 Distinction 70-91 137
Level 1 Merit 47-69 103
Level 1 Pass 2446 69
NYA 0-23 0
Overall qualification grade uMms
Maximum UMS 400
Level 2 Distinction* 378400
Level 2 Distinction 361-377
Level 2 Merit 304-360
Level 2 Pass 246-303
Level 1 Distinction* 207-245
Level 1 Distinction 190-206
Level 1 Merit 133-189
Level 1 Pass 93132
NYA 092




To award a Level 2 Distinction®, a learmer must achieve a grade of Level 2 Distinction in the external
assessment and a grade of Level 2 Distinction in the internal assessment (total minimum of 378 UMS).

Examples:
Learner External assessment Internal assessment Overall El::::gflcatmn
Learner A 24 UMS (L1F) 206 UMS (L2M) 230 UMS =L1D*
Learner B 24 UMS (L1P) 240 UMS (L2D) 264 UMS = L2P
Learner C 20 UMS (NYA) 240 UMS (L2D) NYA
Learner D 160 UMS (L2D) 0 UMS (NYA) NYA

External assessment

The table below shows the approximate weightings and the raw marks available for each AQ in the
external assessment. It is based on an 80-mark external assessment.

External assessment Raw marks available
AOQs
(approx. %) (approx.)
AO1 40% 32marks
AOZ 35% 28 marks
AQO3 25% 20 marks
Total 100% 80 marks

QOur technical awards are modular, which means that a learner can take and resit external assessments
in different assessment windows. External assessments may vary slightly in levels of difficulty and
therefore what represented a Level 2 Pass in one assessment window may not be appropriate in the
following assessment window.

To resolve this issue, we convert raw marks to uniform marks. The Uniform Mark Scale (UMS) also
allows us to account for the relative weighting of the assessment to the qualification as a whole.
The UMS for the external assessment is shown below.

Grade UMS Marks

Level 2 Distinction 138-160

Level 2 Merit 115-137
Level 2 Pass 92-114
Level 1 Distinction 7091
Level 1 Merit 47-69
Level 1 Pass 24-46
NYA 0-23
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Unit 01 Introduction to business and enterprise (H/616/8937)

Unit summary

Unit introduction In this unit learners will show an understanding of what it means to be an
entrepreneur and how businesses are organised. Learners will develop
knowledge of marketing, operations management and the influences that
affect a business.

Guided learning hours 48

Level Combined L1/L2
Assessment Externally assessed written examination
Unit weighting 40%

Learning outcomes overview

Learning outcomes

LO1: Understand entrepreneurship, business organisation and the importance of stakeholders

LO2: Understand the marketing mix, market research, market types and orientation types

LO3: Understand operations management

LO4: Understand internal influences on business

LO5: Understand external influences on business

Unit 02 Understanding resources for business and enterprise planning (K/616/8538)

Unit summary

Unit introduction Im this wnit learners will understand business planning, incleding
research, resource planning and growth. Learners will develop
knowledge of human resources and finance and how they support

business and entergrise planning.

Guided learning hours T2

Lewvel Combined L1/L2
Assessment Internal synoplic project
Unit weighting 60%

Leaming outcomes overview

Leaming outcomas

LO1: Understand research, resource planning, growth and development for bissiness and enterprisa

LO2: Understand human resouwrce reguirements for a business star-up

L3 Understand sowrces of enferprise funding and business finance

L4 - Understand business and enterprise planning

11



Researching information, Referencing sources and Plagiarism

Throughout the BTECRsiness course a great deal of your work should be independent
using research you have conductedividually. You will develop your skills in research
through a variety of sources includibgoks, journals, reports and other media with a
great deal of his research being carried out with the use of the internet.

You must be aware however that you cannot copy and paste work and ideas from othe
sources or other students. This is known as plagiarism.

Pearson defines plagiarism as below:

What is plagiarism?

Plagiarism is attempting to pass off other people’s work and ideas as your own.

~

Plagiarism can include:
e copying from another learner copying from books or the internet
e paraphrasing
* subcontracting the work to someone else
e submitting the same piece of work for two different purposes

\ J

(Plagiarism, 2021)

This extract is from the following factshegt27c2 BTEC Plagiarism_factsheet.pdf
(pearson.com) where you can find more information.

You can use ideas and quotes frime work of othes but you mustacknowledge this by
referencing the work you have usedhis is called citing or adding a citation. For Pearson
thismust be done using the Harvard referencing system.

Information on how to do this can be found hebecument Title (pearson.com)
with more help herehttps://www.ukessays.com/referencing/harvard/

There are also a variety of onlicding tools available such aGte This For Me: Harvard,
APA, MLA Reference Generator

2021. Plagiarism. [ebook] Pearson, p.https://qualifications.pearson.com/content/dam/pdf/BTEC -Higher -Nationals/Advanced -Practice-in-
Early-Years-Education/2016/Specification/Pearson_Guide_to_Harvard_Referencing.pdf. Available at:
<https://qualifications.pearson.com/content/dam/pdf/BTEC -Firsts/news/V727c2_BTEC_Plagiarism_factsheet.pdf> [Accessed 3 August
2021].

12


https://qualifications.pearson.com/content/dam/pdf/BTEC-Firsts/news/V727c2_BTEC_Plagiarism_factsheet.pdf
https://qualifications.pearson.com/content/dam/pdf/BTEC-Firsts/news/V727c2_BTEC_Plagiarism_factsheet.pdf
https://qualifications.pearson.com/content/dam/pdf/BTEC-Higher-Nationals/Advanced-Practice-in-Early-Years-Education/2016/Specification/Pearson_Guide_to_Harvard_Referencing.pdf
https://www.ukessays.com/referencing/harvard/
https://www.citethisforme.com/
https://www.citethisforme.com/

The Academic Year

Term Dates September 2022 — June 2023

"
Cumbria Education Trust
"

CET TERM DATES 2022/2023

AUTUMN TERM 2022 [EE

INSET DAY
(students/pupils not in | Monday, 5 September 2022
schoaol)

INSET DAY
(students/pupils notin | Tuesday, 6 September 2022
school)

Starts | Wednesday, 7 September 2022
Half Term | Monday, 24 October — Friday, 28 October 2022
Ends | Tuesday, 20 December 2022
Starts | Wednesday, 4 January 2023
Half Term | Monday, 20 February — Friday, 24 February 2023
Ends | Friday, 31 March 2023
SUMMER TERM 2023 61 days
Starts | Monday, 17 April 2023
Bank Holiday | Monday, 1 & & May 2023
Half Term | Monday, 29 May — Friday, 2 June 2023
Ends | Wednesday, 19 July 2023

Exam Dates: 07/03/2023 9.00am
Other Important  Dates:
Unit 1 Results 26/05/2023

Unit 2 timeline  (note: these are planned dates but subject to change)

W/C 27" Mar Easter W/C 17" Apr W/C 24" Apr W/C FtMay
8 hours lesson 3 hours lesson | 8 hours lesson 2 hours lesson
time time time time




This is a summary of Key Terms.

Term

Definition

Analyse

Learners present the outcome of methodical and detailed

examination either:

1 breaking down a theme, topic or situation in order to interpret
and study the interrelationships betwedéme partsand/or

1 of information or data to interpret and study kégnds and
interrelationships.

Analysis can be through activity, practice, written or verbal

presentation.

Assess

Learners present a careful consideration of varied factors or events tha
apply toa specific situation or, to identify those which are the most
important or relevant and arrive at a conclusion.

Compare

Learners can identify the main factors relating to two or more
items/situations or aspects of a subject that is extende@xplain the
similarities, differences, advantages and disadvantages. This is used to
show depth of knowledge through selection of characteristics.

Communicate

Learners are able to convey ideas or information to others

Create/construct | Skills to maker do something, for example a display or set of accounts.
Discuss Learners consider different aspects of:

1 a theme ortopic;

1 how they interrelateand

T the extent to which they aramportant. A

conclusion is notequired.
Demonstrate Learners shownowledge and understanding.
Develop Learners grow or progress a plan, ideas, skills and understanding.
Evaluate Learners’ work draws on varied i

consider aspects, such as:

T strengths or weaknesses

1 advantages odisadvantages

1 alternativeactions

1 relevance osignificance.

Learners’ inquiries should | ead
relationship to its context. This will often be in a conclusion.
Evidence will often be written but could be throughesentation or
activity.
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Explore Skills and/or knowledge involving practical research or testing.

Examine Knowledge with application where learners are expected to select and
apply to less familiar contexts.

Identify Learners indicate the mairfeatures or purpose of something by
recognising it and/or being able to discern and understand facts
qualities.

Term Definition
Interpret 1 Learners state the meaning, purpose or qualities
of something through the use of images, words
or otherexpressions.
Investigate Learners conduct an inquiry or study into something to
discover and examine facts and information.
Justify Learners give reasons or evidence to:
f support an opinionpr
1 prove something right oreasonable.
Manage Learners caengage with and influence an activity or proce
Report Learners can adhere to protocols, codes and conventions
where, findings or judgements are set down in an objectiv,
way.
Research Learners proactively seek information from primary
andsecondary sources.
Review Learners make a formal assessment of work

produced. The assessment allows learners to:

T appraise existing information or pri@vents

T reconsider information with the intention of
making changes, ifecessary.

Stage andnanage

Organisation and management skills, for example
running an event or a business pitch.

Undertake/carry out

Learners use a range of skills to perform a task,
research or activity.
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